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FIT-OUT GUIDE FOR RETAIL 

 
INTRODUCTION 

 
a. Your premises form a part of RCBC Plaza, managed by LANDEV Corporation. 

 
b. Fitting out of tenants premises at RCBC Plaza will be coordinated by LANDEV 

Corporation, Property Management Office.  If you have any queries regarding the details 
required or procedure to be followed, please contact the Fit-Out Coordinator. 

 
c. This guide has been prepared to assist you in planning your premises and installing your 

business as efficiently and expeditiously as possible. 
 

Upon acceptance of your offer, the following will be provided in supplement to this guide. 
 

c.1 Plans (Hard Copy or Disk) 
 

• Key Plan showing the location of the premises. 
• A floor plan to scale of 1:100 in metric. 
• A services plan to a scale of 1:100 in metric 

 
(Note:  The above drawings are extracted from information supplied by the Lessor’s 
consultants.  While the information contained generally reflects the as built base 
building condition, the Lessors or their representatives will not be held responsible for 
any deviation of the information from existing site condition.  The Lessee’s 
consultant/contractor must verify all dimensions and services on site before 
commencing detailed design.) 

 
 

CONTRACT OF LEASE 
 

a. All tenancies are subject to the terms and conditions set down in the standard from of 
Contract of Lease, including any special conditions, a copy of which you have sighted and 
initialed. 

 
b. The Lessee will be provided with and required to complete the formal Contract of Lease 

prior to the premises being handed over to you.  Possession of the premises will not be 
granted until the Contract of Lease has been executed by the Lessee and the Lessor. 

 
 
HANDOVER OF PREMISES 

 
a. The Lessee will be informed by Management of the Possession Date.  The Lessee or its 

authorized representative will be required to attend a hand-over meeting on the premises 
and will affirm that all of the provisions are present and in good and tenantable condition. 

 
b. When the Lessee has taken over the Premises, the Lessee shall be responsible for its 

upkeep, cleanliness, and security.  Moreover, the Lessee shall immediately restore any 
losses and damages to the premises and shall abide by the fitting-out guidelines. 
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DESIGN PROCEDURES 
 
 

a. Programme 
 

• Upon receipt of this fit-out guide, you are required to submit 7 sets of your plans to the 
Fit-out Coordinators in the form specified herein. All submissions should be 
addressed to RCBC Realty Corporation, Property Management Office, Attention: Fit-
out Coordinator, Tower 2, RCBC Plaza, 6819 Ayala Avenue, Makati City 1200. You 
may be requested to attend a meeting with the Fit-out Coordinator if considered 
necessary. 

 
• Within 15 working days (not including Saturdays) of the date of receipt of your 

submission, you will be advised after consideration of your plans either of their 
acceptance or of alterations, which are required by the Lessor to meet with their 
approval. Any re-submission will also be processed within 15 working days (not 
including Saturdays) of receipt. 

 
• Hand-over of the premises will be effected upon such date as will be advised in 

writing to you by the Property Management Office. 
 

Fitting Out of your premises will not be allowed to commence in the absence of plans, 
building permits, licenses, and approvals as required by the Lessor whose approval 
shall not be unreasonably withheld, however the rent free period will not be extended 
on account of your failure to submit plans and other documents in accordance with 
these procedures.  You should ensure all documents are lodged. 

  
b. Fit-Out Deposit/Refund 
 

A refundable construction deposit equivalent to one month’s gross rent is required to cover 
deductions for violations/sanctions of construction rules and regulations.  Release of the 
Construction Deposit net of deductions (as may be necessary) shall be made after 
issuance of clearance by the Property Operations Division. 
 

c. Vetting Fee 
 
A vetting fee will be charged in respect of the involvement of the Lessor’s consultants in 
the review and approval of your fitting-out plans and coordination with the nominated 
contractors for any alteration and / or additional works required. This fee is fixed at Php 
50.00 per square meter of the gross leasable area, including proposed mezzanines. The 
fee involved will be solely be borne by the tenant. 
    

d. Electricity 
 
Temporary electricity will be individually metered. An electricity security deposit equivalent 
to Php 50,000.00 will be required from the Tenant and will be payable prior to fit-out 
commencement. This deposit will be refunded at the end of the lease term. 

 
 

e. Water 
 

A one off Non-refundable charge for water consumption will be levied at Php 
6,000.00 per Tenant.. Payment to be made prior to fit-out commencement. 
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f. Project Coordinator 
 

A liaison person (i.e., one coordinating the works) shall be appointed by the Lessee and 
his name, contact number (i.e. telephone and pager numbers) shall be given to the 
Property Management Office for the purpose of easy communication. The liaison person 
shall be responsible for coordinating the execution of the fitting-out / renovation works and 
shall observe all instructions given by the Property Management Office from time to time. 
This will be the only contact for the fit-out Coordinator. No other persons / 
comments / correspondences will be addressed. 
 

g. Work Permit 
 

Any work carried out should secure a work permit from the Property Management Office. 
The Lessee is required to submit, for security reasons, the particulars of his contractors / 
authorized representatives sop that their access into and departure from the building can 
be monitored by the security personnel. 

 
h. Public Liability Insurance Policy 
 

The Lessee shall maintain in the joint names of Landlord/Property Management Office a 
Contractors All Risk Insurance Policy to cover the Lessee’s liability in respect of any injury 
or death and/or damage to property, real or personal, arising out of or in the course of or 
caused by carrying out of the fitting-out/renovation work. The coverage shall be at least 
Php 5,000,000.00 per occurrence or 125% of the total cost of Lessee’s renovation 
work, whichever is higher, in respect of any one accident and unlimited for any one 
period. The Policy shall include a cross-liability clause. This policy is to be secured from 
an insurance company approved by Management. 

 
i. City Permits 

 
The Lessee’s contractor shall secure the following permits from the City Municipal Office: 
 
• Building Permit 
• Electrical Permit 
• Mechanical, Sanitary and Structural Permits (when applicable) 

 
 
SUBMISSIONS OF PLANS AND SPECIFICATIONS OF MATERIALS 
 

a. Within thirty (30) days of receipt of the basic information/plans, the Lessee is required to 
submit a colored perspective of their storefront design on a 15” x 20” illustration board, 
scaled 1:50 mtrs. for approval of RCBC Realty Corporation. Once approved the Tenant 
may proceed with their detailed plans and specifications regarding his fitting-out for 
approval. 

 
b. Seven (7) complete sets of plans are required for all submissions. All plans must be to a 

scale of 1:100 mtrs. in A1 size. All technical information must be in metric units. 
 

c. All the following are required: 
 

c.1 Floor Plans showing clearly: 
 

• The internal layout of the Premises, including fittings and fixtures, specifying the 
materials to be used 



 
November 2007  Fit-out Guide – RCBC Plaza Retail 

 

• Any wall or partition the Lessee wishes to build or dismantle, specifying the 
height and materials to be used 

• The location of any unusual heavy loads, will full details of size and weight 
• The location of proposed sanitary fittings, if any, scale 1:20 metric 
• Any area of raised flooring for computer installations or similar equipment 
• Proposed modifications and additions to the under floor trunking system, 

including the location of power sockets and any electrical appliances 
• Calculations of total power consumption from ALL electrical equipment. 
 

c.2 Ceiling Plans showing clearly 
 

• Any partition which penetrates into the ceiling void and details of work inside the 
ceiling void and materials to be used 

 
Note: No combustible materials or exposed cables are permitted within this void. 
 
• The location of lighting fittings, which are connected to the air-conditioning 

system and those which are not; 
• Any proposal to change the location of the standard and non-standard light 

fittings and any additional light fittings, clearly indicating those which have 
diffuser attachments 

• The location of the thermostat control units and any proposed modifications 
• Existing layout of services sprinklers and proposed modifications 
• Details and location of proposed air diffusers, level of false ceiling and public 

address (PA) system, and all other installations or fixtures intended to be placed 
in or hung from the ceiling. 

 
c.3 Electrical Layout Plans and Schematic to show clearly 
 

• Rating, type and location of the main switch board and any local switch boards 
• Single line diagrams showing the proposed power and lighting circuits. The 

diagrams shall indicate the size of the cables, rating of breakers, wattage’s of 
light fittings, sources of power for normal and emergency lighting and location of 
electrical meter(s). 

• Electrical maximum demand calculation; 
 
Note: The electrical supply voltage is 230v, 3 phase 60Hz 

 
c.4 Plumbing and Drainage Plans showing clearly: 
 

• Proposed plumbing and drainage connection points with preferred pipe diameters 
and materials 

• Additional plumbing requirements such as backing through the walls or floor 
slabs and piping route must be clearly marked. Drawings must show sections and 
details of penetrations through affected wall and floor slabs. All drawings for 
plumbing works must be indorsed by the Lessee’s licensed/registered plumber 
and structural engineer. In addition, Lessee shall undertake in writing to maintain 
the pipes and fittings and to be responsible for any leak or damage caused by the 
installation of these additional pipes and fittings. 

• Details of pantry waterproofing proposal. 
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c.5 Other Services Plans to show clearly 
 

• Proposed independent unit (e.g. AHU or FCU) for the Lessee’s computer room. 
The unit must be chilled water type AHU or FCU. 

• Proposed detectors for the Lessee’s computer rooms to be connected to the 
Building’s alarm system. Special fire suppression equipment for the computer 
room should be an independent unit. 

• Details of any special services, e.g. for CABD, should be shown in a separate 
drawing. The location of the Building’s and the Lessee’s signal interface point 
must be indicated. The location run and associated details, where applicable, 
should be indicated as well. 

• Drawings indicating proposed works required to spread the loading of heavy 
equipment, if any, complete with calculations. 

 
d. PLANS MUST BE SUBMITTED AS SOON AS POSSIBLE. PLEASE ENSURE YOUR 

PLANS ARE AS CLEAR AS POSSIBLE AND INCLUDE ALL THE DETAILS REQUIRED. 
THIS WILL AVOID ANY DELAYS. 

 
e. NO EXTRA FIT-OUT PERIOD WILL BE ALLOWED ON ACCOUNT OF PLANS NOT 

BEING READY OR APPROVED FOR FAILURE TO COMPLY WITH THESE RULES. 
 

f. IT IS ADVISABLE THAT THE LESSEE/LESSEE’S DESIGN CONSULTANTS SHOULD 
CONSULT WITH THE FIT-OUT COORDINATOR/S AND ACCREDITED DESIGN 
CONSULTANTS OF RCBC PLAZA PRIOR TO PREPARATION OF FIT-OUT DESIGN 
PLANS TO AVOID DELAYS. 

 
 
  

 
 

DESIGN GUIDELINES 
 
• Architectural Design Standard 
 

A. Flooring 
 
These criteria have been formulated to ensure store front and signage requirements 
are understood by each Tenant, his architect or Designer, Contractor and 
Representatives. 
 
These criteria are applicable to all Tenants.  All Lessees’ work shall conform to the 
following standards. 
 
a. General Flooring 

Structural floor slabs at tenancy areas are recessed by approximately  +50mm 
from the finish floor level of the central core common area. (Check actual site 
conditions for verification)  All finish floor-covering materials must be selected or 
adopted in thickness to correspond exactly with the level of finish floor of corridor. 

   
b. Raised Floor/Double Slab System 

Raised Floor or Double-Slab areas are designated to accommodate kitchen 
facilities at Zone A & B.  Furthermore, general details for steel deck double-slab 
are also shown on Annex “A”. 
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c. Chipping or scaring floor slabs are not allowed except for cabling conduit risers 
subject to the approval of the RCBC Realty Corporation and their design 
consultants. 

 
d. Tenant’s specifications for their own floor finish shall be on their own and 

exclusive expense. 
 

e. Floor termination with regards to the common areas are shown on Annex B for 
reference and strict compliance. 

 
f. Waterproofing details at floor are also shown on Annex C for reference and strict 

compliance.  Any substitution or sub-detail to be used shall be submitted for 
approval.  All waterproofed areas shall be flood tested for twenty-four (24) hours. 

 
B. Partitions 

 
a. Interior non-party wall structures should be of non-combustible materials.  Interior 

walls must terminate at or above ceiling in a manner that may allow the ceiling 
plenum air return to fully function.  Please see Annex D for your general 
reference and compliance.  Any deviation shall not be allowed. 

 
It is recommended that the following materials be used for the partitions. 
 
1. 2-13mm thick gypsum wall board installed to manufacturer’s specification 

and maintain a minimum of 2-hr fire rating. 
2. Fiber cement sheet wall board installed to manufacturer’s specification and 

maintain a minimum of 2-hr fire rating. 
 

b. For party walls between adjacent occupants, the full extent of the party wall, from 
floor to slab soffit shall incorporate security welded wire mesh / screen with the 
wall construction as shown on Annex E.  This detail is for strict compliance.  The 
wall construction should be designed with a soung transmission coefficient (STC) 
rating f at least 42db. 

 
c. The following installation shall require RCBC Realty Corporation’s  approval: 

 
1. Slab to Slab Partition - application must include plans, details of attachments 

and air-return transfer ducts. 
2. Fire-Rated Assemblies  - application must include materials, accessories and 

manufacturer’s technical specifications. 
 

d. If wood paneling or other combustible materials are proposed as wall cladding.  
This should be installed on a sub-wall made of non-combustible wall structure 
that has a minimum fire hour rating of not less than 2-hours. 

 
e. Storefronts shall be erected as shown on Appendix F.  All relative materials and 

details shall be maintained and complied with.  The Storefronts shall be erected 
completely with security grilles (above finished ceiling to soffit of slab) in the 
common standard and shall be provided by tenant at his sole expense. 

 
f. Anchoring method for partitions on floor slab and ceiling shall be submitted or 

review and approval of RCBC Realty Corporation. 
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g. All partitions terminating to the exterior glass curtain wall should be aligned or 
terminated on the vertical mullion of the exterior glass wall (refer to Appendix G, 
H, & I for recommended termination details for your strict compliance).  At no 
instance shall the mullion, sill closure or any part of the curtain wall be subjected 
to any pressure/load, nor any permanent fixing be allowed.  Rubber gaskets are 
recommended to be used s a sealing material to abut to the vertical mullion. 

 
h. No window penetration shall be allowed, nor painting of the existing curtain wall 

system. 
 

C. Ceiling 
 

a. A ceiling guideline has been set to enforce a uniform ceiling, i.e., lighting fixtures 
at Zone B.  This shall be followed within a 4-meter distance from the curtain wall 
as indicated on Appendix J.  Any deviation from this layout shall be submitted 
and justified for approval of RCBC Realty Corporation. 

 
b. All ceiling system should be supported adequately and shall be able to withstand 

Zone 4 seismic forces. 
 

c. Wood or any combustible material shall not be allowed above the ceiling. 
 

d. No ceiling support lines shall be connected to existing elements of the building, 
i.e. sprinkler lines, utility lines, electrical conduits, ducts, etc. 

e. Provision for manholes should be incorporated at Tenancy for maintenance.  
Refer to Appendix K for preferred zones of these manholes. 

 
f. General ceiling heights of the tenancy is set at 3.50 meters above finish floor, or 

with the curtain wall transom level as shown in detail of Appendix L. 
 

g. A curtain cove is provided along the exterior curtain wall system.  A general detail 
is also provided on Appendix M for reference. 

 
D. Blinds / Draperies 
 

a. The type of roll-up sunscreen (Mecho Shade – FUTURA or approved equal) for 
the entire development has already been set for uniformity and the color shall be 
white.  Please refer to the color sample for reference and approval. (See back 
page for the specifications) 

 
E. Signages 
 

a. Shop Fronts 
 

Signages at Shop Fronts are designed and outlined by our consultant to create 
an ambiance for the whole podium.  Refer to Appendix N for reference and strict 
compliance. 
 
Wording of sign shall be limited to store’s trade name and logo only.  No sign, 
advertisement, notice to other lettering shall be exhibited, inscribed, painted or 
affixed on any part of the store front except as specifically approved by Lessor in 
writing.  Sign letters shall fall within the signage band. 
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Neon lights, separate electrical plan layout and material specifications should be 
submitted for approval prior to installation.  Moving, rotating, flashing, odor-
producing or noise-making signs shall not be permitted. 
 

b. No exterior signages along the curtainwall shall be allowed.  This also applies to 
interior signages seen from the outside.  This is in accordance with the MACEA 
restriction not allowing any signages above the third level of the building. 

 
F. Kiosks 
 

a. Kiosk design shall be erected as shown on Appendix Q.  All relative materials 
and details shall be maintained and complied with. 

 
G. Cash Register 

 
a. Such location should be indicated in the plan. 

 
b. The Building shall provide roughing-ins to tap to telephone room.  Internal wiring 

interconnection should be provided by the Lessee. 
• Engineering Design Guidelines 
 

A. Structural 
 

a. Allowable live load at Tenancy areas is 50psf (2-4kpa.) 
 

b. Heavy loads if required must be advised to RCBC Realty Corporation prior to any 
planning and implementation. 

 
c. Chipping and scarring of floor slabs is not allowed.  Coring for conduit risers may 

be allowed subject to the approval of the RCBC Realty Corporation. 
 

d. Any additional slab, raise floors or internal stairs may be allowed subject to 
approval of RCBC Realty Corporation.  Proposal shall include lacking of Fire 
Protection issues according to the latest Fire Code of the Philippines. 

 
B. Electrical 
   

a. Power and Lighting System 
 

1. Normal Power - 230V & 480V, 30, 60 Hz ( Food Court) (Please check 
existing plans for area verification) 

 
2. Emergency Power - 100% emergency power backed up by seven (7) 

generator units to service all units. 
 

3. Metering - Digital-metering devices shall be supplied, installed and 
maintained by the occupant to monitor normal power and emergency 
power as manufactured by  “Veris Industries” Hawkeye H8100 
Series. 
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4. All wiring at Tenancy shall be of IMC conduits, and power poles from ceiling 
wires shall be color-coded as follows: 

 
230V, 1-Phase  Phase A – Red  
   Phase B – Blue 
   Neutral – White 
   Ground – Green 
460V, 3-Phase  Phase A – Brown 
   Phase B – Yellow 
   Phase C – Orange 
   Neutral – White 
   Ground – Green 

5. Wires & Cables 
 

All wires and cables shall be of soft-drawn annealed copper, solid for sizes 
1-6mm (#14 AWG) to 2 – 6mm (#20 AWG).  Any other larger sizes shall be 
stranded. 

 
 
 
 

6. Wiring Devices 
 
Light switch – all light switches shall be toggle-type mechanism rocker with a 
rating of 10 Amp. 230V. 
Convenience Outlet - All C.O. shall be grounded, duplex, 15 Amp. 230V 
(parallel blade).  Others shall be in accordance with its use.  ISDN 
connectors needed for terminals for voice, data and intercom outlets.  MATV 
connectors, co-axial cable connection. 
 
Plates for all wiring devices shall be clip-on type.  Self-extinguishing 
mechanically strand and insulated. 

   
7. All IMC conduit system (above ceiling) shall be fastened directly on to the 

concrete slab with adequate support for its entire length.  Extensions using 
metallic flexible conduit from this conduit to fixture is allowed.  Maximum 
length shall be 1.80 meters. 

 
8. All C.B. shall be compatible with building electrical system (bolt-on type) 

 
9. Refer to Electrical Diagram for reference of Scope of Work (Appendix O). 

 
b. Telephone System 
 

1. The occupant shall apply directly to either Globe or PLDT.  These are the 
two telephone companies available in RCBC.  The building shall provide 
cables and conduits to the Telephone Room (verify termination at Site and 
Electrical Plan).  Additional lines at Lessee’s expense with approval from 
Management. 

 
2. IMC conduit shall be used in all horizontal wiring for telephones.  Conduits 

shall be directly fastened on to concrete slab above. 
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c. Fire Alarm System 
 

1. IMC conduit shall be used in all horizontal wiring for Fire Alarm System.  
Conduits shall be directly fastened on to concrete slab above. 

 
2. The tenant shall provide their own smoke detectors within their premises.  

The Building shall provide smoke detectors on common areas only.  Tapping 
points shall be provided at Electrical Room. 

 
3. All smoke detectors shall be photoelectric type. 

 
4. All components to be used shall be fully compatible with the Base Building 

System “Photain” brand. 
 

d. BMS 
 

1. The current Base Building System has the compatibility of monitoring FCU’s.  
If there are FCU’s on the Tenancy areas as required, the occupant shall 
provide the interfacing until to the tapping point (check Base Building BMS 
plan to verify existing tapping points.) 

 
e. Submittal 
 

1. The Tenant shall submit a colored perspective of its Storefront Design on a 
15” x 20” illustration board, scaled at 1:50 mtrs. For approval of RCBC Realty 
Corp. 

 
2. The tenant shall submit its final construction drawing on a neat tracing paper 

(reproducible copy) which will be subject for review of RCBC Realty Corp. 
and its consultants. 

 
3. RCBC Realty Corp. shall give final concurrence or approval after its thorough 

review.  This shall serve as the Drawing of Record to which the occupant 
shall provide RCBC Realty Corp. in reproducible copy or tracing paper. 

 
4. All electrical works shall strictly comply with the latest edition of the 

Philippine Electrical Code. 
 

5. The occupant shall pay all fees and secure all the necessary permits and 
certificates needed from the proper government agencies/authorities. 

 
6. Future modification on plans hall be done in writing to RCBC Realty Corp. 

before any commencement in plans or construction. 
 

7. Any work affecting the buildings permanent structure shall be subject for 
approval of RCBC Realty Corp.  

 
8. The occupant shall submit three (3) sets of As-Built drawings to RCBC 

Realty Corp. signed and sealed, before occupancy. 
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C. Mechanical 
 

 
All plans and specifications shall be approved by the Building Management prior to 
any commencement of work. The occupant shall also pay and secure all the 
necessary permits. 

 
The building shall provide chilled water AHU. If in case additional A/C is needed, the 
proposed A/C shall be submitted to the Building Management’s approval (i.e. all 
electrical feeders, stub-outs, etc., shall be provided by the tenant). Any rebalancing of 
the AHU, chilled water system and condenser water system shall be for the 
occupant’s account and should be coordinated with the Building Management and its 
consultants. 

 
The building shall provide main supply and exhaust ducts above finished ceiling. The 
Lessee is required to provide diffusers, exhaust grilles and flexible duct to tap to 
existing tapping points. 

 
A copy of the As-Built Plans (signed and sealed by duly registered engineer, permits 
and licenses shall be submitted to RCBC Realty Corp. 

 
a. Proposed mechanical plans pertaining to air distribution system and VAV plans 

shall conform to the attached design plans as closely as possible. Any major 
deviations shall be properly coordinated and approved by the Building 
Management /RCBC Realty Corp. and its consultants. 

 
b. All proposed ducts shall conform to SMACNA standards for low and medium 

construction as required and shall be made of plain G.I. sheet. 
 

c. Air conditioning supply ducts shall be of the medium pressure construction from 
existing tapping point near the AHU room up to the VAV boxes and of low-
pressure construction from the VAV boxes down to each individual outlets or 
diffusers. 

 
d. All main ducts from the AHU shall be provided with internal acoustical duct lining 

with an initial thickness of 75mm (32 kg/m3) compressed to 50mm lined with Ga. 
22 perforated G.I. sheet. 

 
e. All supply and return air ducts shall be provided with 25mm thk. (48 kg/m3) 

density fiberglass insulation with reinforced aluminum foil vapor barrier on one 
side. Any ducts outside the A/C areas shall have 50mm thickness. 

 
f. Exhaust system for Kitchen shall conform with the following specifications: 

 
1. Exhaust ducts should be welded connection and of B.I. gauge #16. It should 

be insulated with 2” thk., 3 pcf density fiber-glass board with aluminum foil. 
Duct should be leak tested using water prior to installation. 

2. Lessee to provide oil trap with oil drain valve, vibration connector fire proof at 
exhaust fan and exhaust duct hanger at maximum distance of six (6) feet. 

3. Kitchen exhaust duct should be provided with access opening properly 
bolted and sealed for easy access during cleaning. 

4. Exhaust hoods should be stainless steel and mounted with grease filters, oil 
drain and explosion proof lighting fixtures. 
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5. Exhaust fan should be either propeller type or centrifugal blowers. 
Forwarded curved fan should not be used for kitchen exhaust. Motor should 
be totally enclosed, fan-cooled Class F insulation. 

 
g. All VAV boxes shall be manufactured by “Carrier”, “Trane” or management’s 

approved equal brand. They shall be of pressure independent electronic 
controlled type. Terminal unit shall be provided with DDC electronic control. The 
DDC control shall be capable of inter-phasing with the Base Building’s Andover 
controls as drawn and specified. Thermostat with integral maximum airflow and 
minimum airflow set points shall be provided by the terminal unit manufacturer. 

 
h. If in any case that a wall partition is necessary to extend to the floor slab soffit of 

the upper floor, transfer air ducts shall be provided and presented to the Building 
Management’s approval. 

 
i. As-Built plans shall be submitted to the Building Management (after installation, 

balancing and commissioning works have been completed). It should be in 
reproducible from and three (3) sets of drawings duly signed and sealed by a 
Professional Mechanical Engineer of the Tenant/Occupant. 

 
 

D. Fire Protection 
 

a. The installed sprinkler system is based on non-combustible materials. Ceiling, 
floor, partition and other materials should be non-combustible and should have a 
class I fire rating. 

 
b. Each sprinkler head has a coverage area of 18 sqm. Any relocation due to 

partition or replacement of heads as maybe required by the occupant shall be 
installed by authorized sprinkler contractors only. The contractor is required to 
closely coordinate with the Building Management one week prior to start of work. 

 
c. Sprinkler heads installed are rated 165 degrees F or 74 degrees C for ordinary 

room temperature. The sprinkler heads are pendant type, chrome plated. Should 
the occupants wish to replace them with a more attractive one of their choice, 
such sprinkler sample and technical brochures shall be approved by RCBC 
Realty Corp. and its consultants. 

 
d. Before any interruption of service in the sprinkler system, the Building 

Management must be notified in writing so that the Maintenance Engineer can 
prepare the requirements prior to shutting-off and opening of the sprinkler control 
valve affected by the interruption. 

 
e. Any hanging material such as lighting fixture, decorative elements and alike shall 

not be attached to the sprinkler heads or any part of the sprinkler system. 
 

f. Fire Hose Cabinets are located near the fire exits. Provided are 30m fire hose, 
nozzle, control valve, hose accessories and 9 kg. fire extinguisher as  stated by 
the Fire Code of the Philippines determined after finalizing partition location. 

 
g. Lighting fixtures, air ducts shall be installed away from sprinkler heads. The 

minimum distance permitted is 300mm away from light to sprinkler heads. 
 

h. Three (3) sets of As-Built drawings, duly signed and sealed by a registered 
Sanitary Engineer of the Contractor, shall be submitted to the Building 
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Management after all installation, construction and testing works have been 
completed. This approved drawing shall become the property of the RCBC Realty 
Corporation. 

 
 

E. Sanitary 
 
a. Related Work 
 

1. Additional private toilets composed of tank-type water closet, lavatory and 
floor drain/pantry with lavatory may be constructed by Occupants. All design 
and cost for such additional toilets and pantry shall be for the Occupants’ 
account. 

2. All plumbing installation shall conform to the latest edition of the National 
Plumbing Code of the Philippines and shall be supervised by a registered 
Master Plumber/Sanitary Engineer. 

3. All materials to be used should be in accordance with Appendix P of Sanitary 
Specifications. 

4. All slab coring for pipe penetration shall be epoxy sealed, properly restored 
and water-proofed subject to approval by the Management. 

 
b. Equipment 

 
1. All base Building plumbing specifications must be submitted to the 

Building Management/RCBC Realty Corp. for approval. 
 
2. For additional private toilets/pantry, the following roughing-in are 

provided. 
 

2.1 Branch line where soil/waste lines may connect 
2.2 Waterlines 
2.3 Vent lines 

 
3. For occupants with kitchen provisions, install grease trap to be located 

above slab (directly under sink).  Use METMA 16Ipm-grease trap.  Refer 
to Appendix R. All grease trap installation shall be provided with vent on 
its outlet and clean out before the tapping point. 

 
4. All utility lines shall be connected to the existing provision of the 

building, provided with gate valves and tested accordingly. The 
occupant shall install a digital water meter in accordance with the 
building specifications. 

 
5. Water meters are to be placed in the utility room at the core area. 

 
c. Location 

 
1. For flexibility, the exact location of additional fixtures will depend on the 

needs of the occupants, provided that these are within 10 meters from 
the provided branch lines. 

 
2. No plumbing fixture shall be designated on top of any beam. 
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d. Materials 
 

1. Cast iron pipes and fittings shall be with hub type conforming to ASTM 
B888 service weight and tapping size shall be 100mm diameter.  All 
sewer and waste lines with kitchen sink and discharge greasy waste o 
heavy oil shall be of cast iron pipes and fittings, extra heavy, ASA or 
approved brand. 

 
2. GI pipes for water supply shall be Schedule 40 which includes gate 

valves, check valves and union patent to complete the toilets. 
 

3. All waterline tapping shall be provided with isolating gate valves capable 
of standing the test pressure of 150 psi.  The cast iron pipe shall be 
tested with a pressure equivalent to one floor height. 

 
4. All pipes shall be properly supported with acceptable pipe hangers 

similar to existing ones. 
 

5. Floor drain shall be 50mm diameter with 100mm strainer similar to 
Metma Model 249-32. 

 
6. All sewer and waste lines shall be provided with floor clean out. 

 
 
 

e. Inconveniences 
 

When an occupant completes his ceiling ahead of the occupant directly 
above him, there is a presumed inconvenience on the part of the lower 
occupant when the future toilet of the upper occupant is installed.  The upper 
occupant, with the assistance of the building Management must coordinate 
with the lower occupant on the dismantling and reconstruction of the ceiling 
of the lower floor occupant to give way for the upper floor occupant to 
complete the installation of this toilet.  All direct and substantiated cost are to 
the account of the upper occupant. 

   
f. As-Built Drawings 

 
Three (3) sets of As Built drawings, duly signed and sealed by a registered 
Sanitary Engineer of the Contractor, shall be submitted to the Building 
Management after all installation, construction and testing works have been 
completed.  This approved drawing shall become the property of the Building 
Management. 
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FIT-OUT RESTRICTIONS 
 
 

You should ensure that your designers/technical consultants are aware of the necessity for 
your installations and designs to comply with all statutory requirements of the Makati City 
Building Officials Office, Fire Services Department and Utility Companies. Any part of your 
works, which fails to comply, may need to be adjusted or replaced at your cost. 

 
Generally in your design try to avoid conflicts with the location of services provided by the 
Landlord in your premises. THE COST OF EACH RELOCATION OR ALTERATION IS TO 
YOUR REASONABLE ACCOUNT. 

 
Please consider the following specific points in preparing your designs and plans for approval: 

 
a. Internal Lay-out 

 
Your consultants should study the layout of sprinkler heads within the premises prior to 
designing. If sprinkler heads have to be moved from their indicated locations, or additional 
sprinkler heads are required, the reasonable and vouched cost will be borne by the 
Lessee.  

 
b. Chasing Floors 
 

NOT PERMITTED. The existing floor trunking grid system must be used. 
 

c. Air-Conditioning 
 

The VAV terminal boxes related to the area of your premises are designed to provide 
sufficient cooling capacity to maintain temperatures within the premises for normal 
activities. 
 
Excessive numbers of spot lamps or other appliances, which generate heat, will reduce 
the cooling efficiency within the premises. 
 
If therefore your design calls for large numbers of such fittings, you must consider the 
effect on the total heat load generated. If the heat load you propose is too great, an 
additional air-conditioning unit may be required to maintain balanced conditions – and the 
reasonable and vouched cost will be to your account. 
 
Note: NO AIRCONDITIONING WILL BE SUPPLIED DURING FIT-OUT. 

 
d. Curtain Wall 
 

No work including fixing, chasing, painting, etc. is permitted to the glass area or frame of 
the curtain wall and you will be liable to reinstate, at your reasonable expense, all damage 
areas. If any such contravention is noted, the Fit-out Coordinator may stop all fit-out works 
at your premises until full assessment of the damage is carried out. 

 
e. Structural and Core Wall 

 
No work, including chasing, forming openings, etc. is permitted to the structural walls and 
floors and you will be liable to reinstate, at your reasonable expense, all damaged areas. If 
any contravention is noted, the Fit-out Coordinators may stop all fit-out works at your 
premises until full assessment of the damaged is carried out. 
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f. Partitioning 
 

All partitioning work shall be non-combustible dry partitioning. Glass in partitions may 
extend down to the floor level. Tempered glass is to be used where required. 

 
g. Ceiling Void 
 

No combustible materials are allowed to be installed in the ceiling void. 
 

h. Floor Loading 
 

Allowable live load for each floor is 250 kg per square meter. 
 

i. Lease Line of Demised Premises 
 

Where the main entrance of the Demised Premises is adjoining the Common Area, the 
lease line of the Demised Premises is demarcated on the floor.  

 
j. Floors 
 

• No heavy point loads shall be imposed on any floor areas of the 
• Demised Premises without Property Management Office (RCBC Plaza) written 

consent. No surface or projections potentially hazardous to pedestrian traffic will be 
allowed. 

• All penetrations through the slab above or below the Demised Premises must have 
Property Management Office’s prior approval. This work may then be carried out by 
Property Management Office at Lessee’s expense. 

• Should a wet area be included in the Demised Premises, the full details of 
waterproofing method must be submitted together with the plans. Methodology of 
application must follow international standards. The regular maintenance of the 
waterproofing must also be specified in the details. 

 
k. Nominated Contractors 
 

All M & E works required within or outside the Lessee’s Premises in connection with the 
liaise with the nominated contractors for their quotations to be based on your submitted 
plans.  Upon completion of fit-out works, the tenant must approach the nominated 
contractors for their approval. 
 
The fair and reasonable and vouched costs of such works shall be for the Lessee’s 
account 
 
• Air-conditioning  – 

 
• Fire Services  – 

 
• Electrical Installation – 

 
• Security   – 

 
A schedule of rates for the nominated contractors is available on request. However, 
payment terms with contractors is to be made between the individual, Property 
Management Office is not responsible for payment or collection of any monies. 
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l. Hours of Operation 
 

All workmen/contractors/tenants must strictly follow the timing arrangements for the fitting 
out period.  The permitted fit-out period is from 8:30 am to 6:00 pm.  Nuisance works, (e.g. 
drilling or painting or work producing noxious fumes, are only permitted after office hours 
i.e. after 6:00pm; and approval must be sought from the Property Management Office if an 
extension of these fit-out hours is required. 

 
m. Security 
 

Once possession of your premises has been granted, you are fully responsible for its 
security. This will be important during fit-out period and your contractors should be 
instructed accordingly. 
 
The Landlord will not be held liable for any losses in respect of materials and finished 
works as well as any Landlords fittings after the handling over of the premises to you 
unless such loss arises from the act, neglect or omission of the Landlords, its servants, 
agents or licenses. 
 
Security services for the Units shall be provided only by a security agency approved by 
Management which shall ensure that the security arrangements of the other Units and 
Premises will not be adversely affected. 
 
All workers entering and leaving the RCBC Plaza premises shall be subjected to bag 
inspection and body search by the RCBC Plaza Security. 

 
 
EXECUTION OF FIT-OUT WORK 
 

a. The fit-out work may commence after: 
 

• The Fit-out Coordinator has approved the proposed fit-out works. 
 
• Any structural alterations have been approved by the Building Authority 
 
• You have notified the Management Office of the name of your contractors and date of 

commencement of work. 
 
• You have paid the necessary deposits, fees and insurance. 
 
• Your contractor must have a valid cover note of third party insurance otherwise they 

will not be allowed on site. RCBC Realty Corporation should be noted as the Building 
Owners on the certificate of insurance. 

 
No work to commence without all fees being paid to the Property Management 
Office, all plans approved, and acquiring all necessary insurance coverage. 

 
b. You should ensure that your contractor is fully instructed on the appropriate procedures he 

must follow in connection with the fit-out works.  The Management Office will provide all 
contractors with a list of Building Rules to be observed by all site workers but, in particular, 
you should stress: 

 
• No fixation should be made to any part of the curtain wall or the surrounding window 

frame. 
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• No combustible materials are allowed to be installed in the ceiling void. 
 
• The structural walls and floor slab must not be disturbed in any way. 
 
• Install two (2) units of 10lbs. Capacity fire extinguishers must be provided in the unit 

during the entire fit-out works period.  Smoking and cooking are strictly prohibited 
within the construction site.  Number of units required depends on the volume of 
hazard. 

 
• The Management Office must be notified of any inflammable materials brought onto 

site and such times are to be stored in accordance with the specified requirements.  
No dangerous materials are allowed to be stored on site. 

 
• Adequate protection must be provided to prevent damage to any of the Landlord’s 

fixtures, fittings and finishes. 
 
• The contractors’ employees must carry “CONTRACTORS PERMITS” issued to them 

when w orking within RCBC Plaza.  The Property Management Office or his 
designated staff will evict anyone without such permit.  Only those included in the list 
provided by the tenant shall be allowed entry to the RCBC Plaza.  All workers must 
always properly wear the RCBC security ID card issued to them by the guard on duty 
in exchange of their company ID.  They must also be in their respective company 
uniform. 

 
• The contractor’s employees must only use designated basement toilets. 
 
• The contractor’s employees or others must not sleep on site at any time. 
 
• Now work is to be carried out during out of hours without prior Property Management 

Office’s approval. 
 
• Contractor’s staff to willingly obey directions from Property Management Office and 

behave I an appropriate manner at all times. 
 
• The contractors’ employees must wear uniform T-shirts bearing the contractor’s 

name. Long pants, safety shoes, and all necessary safety gears. Sandos, short pants, 
sandals or slippers and the like are prohibited. 

 
• Identification cards must be worn at all times while inside the building premises. 
 
• Workers shall not be allowed to indulge in gambling, drinking or cooking within the 

premises.  Eating is likewise prohibited. 
 
• Building permits and working permits are to be posted on the wooden enclosure. 
 
All contractors should be fully responsible for their staff/workers.  The property 
Management Office will have the final say in all disputes. 
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COORDINATION OF FIT-OUT WORKS  
 

All contractors employed by a lessee shall, if required by the Property Management Office, 
coordinate their work with other contractors employed by other Lessee and contractors 
employed by the Property Management Office of their agents. The Lessee and his consultants 
and contractors must ensure that free access to the common areas to the Common Areas, 
Staircases, Entrances, Elevators and Parking Areas from the Premises is provided to all 
persons present in or working on the Premises and such free access may not be blocked, 
unless specifically authorized in writing by the Property Management Office. Either the RCBC 
Realty Corporation nor the Property Management Office nor the agents shall be responsible for 
the act, neglect or omission of any Lessee, its consultants or contractors. 

 
 
RULES AND REGULATIONS 
 

The lessee should ensure that his consultants/contractors are fully instructed on the 
appropriate procedures, arrangements and requirements that must be strictly followed in 
connection with the fit-out works as detailed in this Guide. 

 
The Property Management Office shall have the right to impose any reasonable additional 
regulations governing the conduct of the fit-out works, as he may deem necessary under the 
circumstances. 

 
The Property Management Office will provide all contractors with a list of Building Rules to be 
observed by all site workers. The Lessee should also ensure that its consultants/contractors 
observe the following sections of this guideline: 
 
• Electricity Supply 
• Delivers and Transport of Materials 
• Waste, Rubbish and Cleaning 
• Damage to Common Area. Other Lessee’s area 

 
 
CONSTRUCTION HOUR 
 

a. The permitted construction/working hours are 8:30 am to 6:00 pm. Written approval will be 
required from the Property Management Office for extension of these hours. 

 
b. No noisy work, such as drilling, as well as work that emits dust, debris and noxious fumes 

shall be allowed to be carried out during the permitted construction hours. The Lessee is 
to inform the Property Management Office of the overtime work schedule. 

 
The contractor must submit to the Property Management Office at least two (2) working 
days in advance, for all overnight/after-construction-hours activities, etc. The Property 
Management Office may stop or suspend any work if such work if such work creates a 
nuisance to the members of the public or affect the interests of the Building and its 
occupants. 

c. If in the opinion of the Property Management Office, additional security requirements are 
necessary, the Property Management Office reserves the right to charge Lessee for 
additional security costs as well as all other costs incurred for such overtime work 
(electricity, etc.) 
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d. Access to Premises 
 
The Lessee shall allow the Property Management Office and his agents sufficient access 
to and from the Premises in order that regular maintenance and replacement of the 
communal facilities equipment and services situated in or passing through the Premises 
can be carried out, provided that, the same is done without detriment to the Lessee’s 
proposed works. 

 
 
ELECTRICITY SUPPLY 
 

a. During the fit-out period, the Property Management Office shall, if requested, to provide 
temporary electricity service (for the account of the lessee) from 8:30 am to 6:00 pm daily 
to the Lessee subject availability of power supply and subject to payment to the respective 
handling charge by the Lessee. Direct connection to the light points in the Common Area 
is prohibited. No temporary leads or connection are allowed for safety purposes. 
Disconnection of power supply and work stoppage will be implemented for violation 
of this item. 

 
b. The provision of the temporary electricity supply will only be extended outside of these 

working hours after a written request has been submitted to the Property Management 
Office and approval has been given. 

 
c. The temporary electricity will be charged according to a rate set by the Property 

Management Office plus a connection fee and the charge may be subject to change. 
 

d. The Property Management Office and the Lessee must agree on the date of the 
connection and disconnection of the temporary electricity supply. 

 
 
DELIVERY AND TRANSPORT OF MATERIALS 
 

a. All goods are to be delivered via the loading bay at Basement 2. All delivery drivers and 
workers are to obey all traffic signs. House Rules, Car Park Rules and all instructions 
issued by the Property Management Office or his representatives. The loading bay at 
Basement 2 should not be used as a staging area, therefore all construction 
materials and goods delivered on site must be brought directly to the tenants’ area. 

 
b. The Lessee shall advise the Property Management Office in writing of the commencement 

of its fit-out works and the dates on which goods and materials are to be delivered. The 
Lessee shall instruct its contractors to contract the Property Management Office to agree 
with the Property Management Office on the following matters: 

 
• Time of deliveries (preferably 7:00 pm) 
• Allocation of Loading Areas 
• Allocation of Service Elevator 
• Use and scheduling of the Service Elevators 
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Regular Working Days: 
 
Time:     Usage Description: 
 
7:00 am – 9:00 am   Workers 
9:00 am – 11:30 am   Materials 
11:30 am – 1:30 pm   Workers 
1:30 pm – 4:00 pm   Materials 
4:00 pm – 7:00 pm   Workers 
7:00 pm – 7:00 am   Materials  
 
During Sundays and Holidays: 
 
Time: 
 
7:00 am – 8:30 am   Workers 
8:30 am – 11:30 am   Materials 
11:30 am – 1:00 pm   Workers 
1:00 pm – 4:00 pm    Materials 
4:00 pm – 7:00 pm   Workers 
7:00 pm – 7:00 am   Materials 
 

 
No removal or delivery is allowed without prior approval from the Property Management 
Office. Heavy or voluminous items should not be transported using the elevator without 
prior approval of the Building Manager. 
 
Any damages caused by transporting of items from the loading bay at Basement 2 to the 
tenants area shall be assessed and correspondingly charged to the Lessee. All service 
lifts should be fitted with the necessary floor and wall protection to avoid damage during 
transporting of construction materials and goods. 

 
c. A list of all contractor’s machines, tools, equipment and building materials should be 

submitted to the Property Operations Division prior to commencement of any fit-out works. 
The same should be tested, tagged and registered by the Property Operations Division 
upon delivery into the Building. 

 
d. Contractors/workers should obtain a “Gate Pass” from the Property Management Office 

before bringing out from the Building any machines, tools, equipment and building 
materials. Otherwise, the same should be tested, tagged and registered by the Property 
Operations Division upon delivery into the Building. 

 
e. The use of passenger elevators for material delivery is strictly prohibited. Workers are not 

allowed to use the passenger elevators. 
 

f. The contractor’s agents, employees or visitors must not place, leave or obstruct any 
materials, equipment, refuse or debris outside the Lessee’s Premises, or in the corridors, 
elevator lobby or in the corridors, elevator lobby or in any Common Areas other than the 
allocated place of work. Any such items found in the common areas will be disposed of, as 
the Building Manager sees fit, without incurring any liability. The cost of such removal will 
be met by the Lessee. 

 
g. The Lessee and/or its contractors must obtain the written approval of the Property 

Management Office before bringing any inflammable materials and dangerous or 
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hazardous materials into the Building and must store the same in accordance with the 
requirements of the Property Management Office. 

 
h. No combustible materials are allowable to be installed in the ceiling void or anywhere else 

in the Premises. All materials used for the fit-out work must be asbestos free. 
 
 
WASTE, RUBBISH AND CLEANING 
 

a. No refuse will be allowed to accumulate in the Premises or in the Common Areas. 
 

The Lessee shall ensure that its contractors remove all waste and rubbish from the 
Premises at the end of each work day and as and when required or as directed by the 
Property Management Office. 

 
b. General cleaning of any debris in the ceiling void and meter room should be made upon 

completion of the fit-out works. The Property Management Office will inspect the areas 
before a refund of the Fit-out Deposit is made. Any debris found in the Premises shall be 
removed by the Building’s cleaning contractor at the Lessee’s own cost. 

 
c. The Property Management Office reserves the right too charge the Lessee for any 

cleaning work deemed necessary. 
 

d. The Property Management Office reserves the right to charge the Lessee for any cleaning 
work deemed necessary. 

 
 

DAMAGE TO COMMON AREA, OTHER LESSEE’S AREA 
 

a. The Lessee and/or his contractors should provide adequate protection for the fixtures, 
fittings and finishes in the Common Areas of the Building in accordance with the 
specifications of the Property Management Office, to ensure that the same are not 
damaged in any way by reason of the fit-out works of the Lessee. All costs incurred to 
repair any damages to the said Common Areas shall be borne by the Lessee concerned, 
and the Property Management Office is authorized to deduct the same from the Fit-out 
Deposit. 

 
b. No waste materials shall be discharged into toilets or hand basins. The Lessee shall be 

fully liable for any damage caused to the fixtures or fittings in the Common Areas as a 
result of a violation of this provision. 

 
 

c. The Lessee shall indemnify the RCBC Realty Corporation and the Property Management 
Office against any claim for damages suffered or incurred by other Lessee of the Building 
or any other third persons caused by or due to the conduct by the Lessee of its fit-out 
works. 

 
 
TESTING AND COMMISSIONING 
 

a. The Lessee’s contractor shall inform the Property Management Office (through a written 
request) to witness the following: 
 
 



 
November 2007  Fit-out Guide – RCBC Plaza Retail 

 

 
• Fire Protection   : Hydro Test / Smoke Alarm Test 
• Plumbing & Sanitary  : Flood Test / Flow Test 
• Electrical   : Insulation Test / Load Test 
• Mechanical   : Leak Test (LPG and Exhaust System) 

 
 
POST – CONSTRUCTION  
 

a. The Lessee’s contractor shall submit 3 sets of as-built drawings, signed and sealed. 
 

b. The Property Management Office shall conduct a final inspection to ensure construction 
was done according to approved plans.  Rectification works shall be done as necessary at 
Lessee’s and / or his contractor’s expense. 

 
c. The Lessee and his contractor shall submit copies of the following: 

 
• Business Permit 
• Occupancy Permit 
• Certificate of Final Electrical Inspection 
• Fire Safety Inspection Certificate 

 
d. Fit-out deposit shall be released upon completion of all punchlist items and submission of 

Item (c). 
 
 
ITEMS TO BE RETAINED BY LANDLORD WHEN TENANT DEPARTS 
 

a. A/C Diffuser and ducting. 
 

b. Electrical feeder lines and breaker. 
 

c. Acoustical/Gypsum board ceiling and other ceiling improvements. 
 

d. All kinds of floor improvements 
 

e. Additional internal walls and doors. 
 

f. Plumbing and gas lines, if any. 
 

g. Toilet fixtures, if any. 
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Q ISOMETRIC OET.
 
\1 AINOT TO SCALE AIJIJE:..X F<c:> 
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. / EDGE OF CEIL ABV,3 

,./ --- INTERRUPTED SIL.L 
AND eUND POCKET 

/ . rGYPSUMBOARD 
/', PARTITION' 

'. "	 " i.,' I' 't ii' • (if; t. ',,, '. 
'/. .. .. 

~ ..	 .,1 , 

,-0::­.....u,'. ... , 

".','.. 'I.. " .. 

( 

® INFllL PANEL IElWEEN CURTAIN WALL AND PARTITION: UMlNATEQ Sflk~.;:ORer.H\ WITH RESINoCOATEOALUMINVM IHEET IO'lltMen•. 
TMICKNUS 4410 (111111. CUTTOlHlATLY,flflRftIDWIt AA~'~'AMI1'IQlf.NlJC".ILlND POClCET, CIlRT~AU. MUWON, 
CURTAIN-WALL III.L EXTSNIIQM. DR'fWALUHORlSllililtTl"i:lEl . ..'.¢tUft).NIO ACCESS MaRING. PME 
UNIFORM 'ofIlI1I GAP ALL ARDUNPfE!llld£1ER Of"AME\;CI.-'OA'ft. 1•• M'CIWiICALLY A1'TACIt TO 'A~TlTIDN END CAP BUT NOT 

. TO CURT'-lH·WALI..MULLIOH OR lUi DOUI\.£·ITlCK G'MmW,Y:1f UlE'fif'l14\lliililGN, . 

® CaLUUlWliOPRiIiIE GAlICIT! liD AIINDICATED. COLOR 1IoAg(, ICMI TOiUlJACEN'HUTiR~ AflNDIIlMiIt, 
. " 

© IolETAl. CAllNO BEAD IEoal~l 

-, 
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APPENDIX U J U 

Ceiling Module
 

1	 The ceiling module setout (inclusive oflighting fixtures) shall follow the building 
Standard within a four meter (. meter) distance from the curtain wall. The 
standard incorporates a SOO-mm x SOO-mm module in standard white ceiling 
grids. The minimum thickness of"e ceiling board should be 16 mm and with and 
NRC rating ofatleast 0.65 and Class I Flame Spread. 

2	 The ceiling grids should be adeql!Pte supported to prevent sagging ofcarrying 
Channel and tiles. Itshould be able to withstand zone 4seismic forces. 

3	 Wood or any combustible material shall not be allowed above the ceiling. No 
ceiling support lines shall be connected to existing sprinkler lines and other utility 
lines. 

4	 Non-standard ceiling may be allowed but it is subject to the approval of the 
RCBC Realty Corporation. This may be allowed on special use areas such as 
boardrooms and reception areaSj generally, finish colors should match with the 
building standard ceiling color. Access manholes should be provided for 
maintenance ofutilities above the ceiling, 
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CONCRETE BSAM 
SUSPEND fAaH 
INTERSECTIN$ TEE 
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-, -­ - ~) ~-~~l- , l' ~ ~ I --~ -1 ~- '1 '--'-1 I J ---I -- ., --'1 , 

4L1 

00. LOAD 
NO. OESCRIPlUf 

1 I»lTS 

2 -00­

3 -00­

4­ -00­

5 -00­

6 -00­

7 -00­

8 -00­

9 -00­

10 CONY. QUTtET 

11 -00­
~ -, _._--, . -­

12 -00­

13 -00­

11­ -00­

15 -00­

16 -00­

17 SPAI£ _ 

18 -00­
19 -00­

20 - DO - . 

VQ.T­
VQ..T 

N.fPER£ 

2JO 1250 

1250 

1250 

1250 

1300 

1.100 

1GOO 

650 

1~ 

1080 

1000 

1000 

120 

120 

1000 

1COO 

1C1OO 

1«100 

lClDO 

~V lClDO 

MAIN: 70AT, 100AFJ 3P J 240V, 18KAIC C.B. 

AMPERE lOAD PROJECllOH NUMBER dt 511£ 

AS Be CA ABC AT /IF P WIRES amurr 
5.43 20 100 2 tt.~mm= . 15 mm • C. - 0 mm 
5.43 

5.-43 

5;43 
-­

5.e5 

5.15 

4-.:Yl 

3.70 

4-.51 

....70 

4.35 

4.35 

J.13 

3.13 

...35 

+.35 

4.35 ,............... 1­ ---­----.. 
4.35 

4.35 

4.35 ~ /' '-- / i"V -- '-. -­
TOTJIL CONNECJED LOAD JJ.90 28.70 28.83 

I l :0: 1.1J2 J .ll1Q = 58.71 AMPS. 

USE 3 - 14 nvn2 THHN &: I - 5.5 mm 2 lHHN IN 25 mm f CONM 
NJJH 7QAT. lOOK. JP. 2-tO'l. 18KNC ca A~nd;x "0" 
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I3L1 MAIN: 70Al 1DOAF! 3P! 1.40V! 18KAlC C.B. 

NiPERE _LOPD PROltCtlON NUVBER & SIZE00. loo VOlT-
VOLTNO. DfSCRPTION N.fPERE (IF Pme ATAB Be WIRES Ca40WCA 

1 UGHrS 100 220 15 mm • C.230 1250 5.43 2-~:g m~~~1-2." H 
2 -00­ 1250 S.4J 

3 -00­ 5.431250 

4­ 5.-43-00­ 1250 

5 -00­ 1JOO 5.65 

6 -00­ 1300 5.65 

7 1DOQ-00­ 4.35 

8 -00­ 850 3.70 

9 -00­ 4-.511050 

10 CONY. oun.ET 4-.701tm 
11 -00­ 1000 -4.J5 

12 
"--­

4.35-00­ 1000 

13 720 3.13- DO ­

14­ 720 3.13- DO ­
,15 -00­ 1000 ~.J5 

16 1000 4.35-00­

1000 ._ SPARE­17 '............. ... ~
4.35 I...............
 
. 

18 1000 4.35-00­

19 ....351000-00­

20 ~ L/I"v I'.t­4.351000-00- I""'v 
TOTAl.. CONNEClED lOAD 33.90 28.7<1 28.8J 

'L = 1.732 J 33.90 = 58.71 AMPS. 

USE 
MAlN 

3 - 14- mm2 THHN AI 1 - 5.fI mm2 lHHN Ii 25 
10AT, lQIW". 3P, 24{J11. 1SKAlC C.B. 

mm " CONDUIT 
-Appendix \'0 " 
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3PP TYPICAL TO 4PP MAIN: 70AT, 150AF, 3P, 480V, 18KAIC C.B"
 

AMPERE LOAD PROTECllON NUMBER & StzECKT. LOAD WLT­
VOLT

KO. DESCRIPTION AMPERE . AT CONDUIT 

3-5.5 mmllHHN k 

CA ABC P WIRESAS Be ~ 

1 2-5HP IN-UNE FN'l 15 mm • C.150480 15.20 JO 3 1-3.5 mna-mHN 
............1.-- ­I~I-2 - DO ­ 15.20 JO , -

,~ ~V3 SPARE 25.00 50 '-V

jlf.ljoo 

TOTAL CONNECTED LOAD 55.40 

IL = 55.4 + 25" (7.60) = 57.30 AMPS. 

USE : J - 14 mm2 THHN &: 1 - 5.5 mrn2 THHN IN 25 mm • CONOUff 
MAIN : 7Q.f\T, 150M". 3P. 48OV, 18KA1C ca 

IMm 

Append i)( oro II 
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use no""rlsJng itemgltl valve for 10 mtn all" ImlJier, "VII' lICIllQlll IlIlWIIIIJYlI,lVlII 11/1 

65 mm IJ1Cf 11100.... ' 

'.8 Appl1~on Dam.ltt; hOlwalti' plplllg 

7, I;fetWI1'C1 NQgAIDPip. '''tV'IURn 

7.t Mat..aI • 25 mm ttll~ IlI'ImOullSed nbeJgll1I lnalll."on with 
IUlIminum filII...aKgIM* density 

8. Cralo' C1aaopyta and TriPs, 

S,1 I) Dl1lns Call Iron bod)' 'wllh adju.table DFISI tOA or Itllnleu 
steel tap. IUJ)mtlllmpie for approval . .. 

8.2 C1.IIIO\lta CI._Doute 111.)1 MV\! cast iron body willi .';Aund 
eounter sunk brass IIIp. 

IU Trap.c • TJ'IIP' shall II' af, til. tame mllerlal' u plpu, 
complete wftI1 aocesl\bl. trapICtIW allmple 'lze.III~'pl tho.. Imegr•• wIUI f1lllUr.. 

t. Pig. augpo,! 

8.1 Pipe luppvrt ",111 be fIIblfctltld willi fr.l btlr, round btl' end .n"ullI' bar of 
approprltie sizeoonfomtlrigto MaS INa I MSt SP-II. . 

11.2 Al\llftbgi It! 1I1P~ IUpgolt on cont:re* illb ~t,J)J.m Itt." baexpanal.on ,MlIIlIa 
or IlahaR .. d1r,a&I, f.lt.nld to.tI'uowral .1.,'mtMbtf\tI shown 0If dttlllur IIIbmll 
.l\opdr.wlno. 
8.3 MInimum hangll' rod Ilu 

12mm • Up10100mm0 pip" 
2Dmm • 125mm to 20QmmlZl.\plpe· 
25mm • 25Dmm to a~omm~lPlp. 

V.4.3 AlIl'Illngq .ncllupport shall b. paln'Jdwmi·on. (1) GOal of primer Indtwo (2)
co." gffiniShing eRimel pelnts. 

'" 
10. floe S!lfnl 

10.1 '. Pip. " ••V••hlD be g.lVln/lid Iron pIp., Stitl.0(0 

10.2 ISle.. SIIIII have I minimum CleII'lDCIIJ,Gl' ;~ mm .fOund the pipe Insullllon. If 
any, Ind lIIIlulkld wltfl oakum and mastic sa.la,.. 

• .' I 

1U ;Allpipe ,II.."., fatIXtenor wIII.halll!' witt. stop cotler. 

., 
INTEGRALTECH p • 4 
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__ ..-.- n. fl'. p _ - _.- -1"""-'" --~.,. - - ~ "'-."_ . 

mlnur,i:I&urw"1rIdllJlll1: or IIIIml, Ih. wlllOM~ tp ~"d ,g of pl'Qduat an 10 
raqull'8II_ tlHIltlnun:lt mentlan8d above. 

... PJl1 1r9Qetahm 

".1 Type Cast I~ A.1M".74 
U Minimum waH U1lcknllllll • 8ervlllJ weight 

r 
-r ,403 Join" Betl andJPlgot 

,
 
U FIttlngs Cast Iron, uNitt w.lpht
 .. 
",S Plpe ..,I,n' Lead IIId Oakum ""lked 8S per F.dllral 'Plot 
QQ.\'"&I 

".8 Appllcallonr­
i 

5. 

5.1 Type Seaml_, A8TM "053 

5.2 Mlnlmum wallthleknMl· i.;hedWII 40 

U Joints Thread,d Jolm:tM pIpe $lUI 50 mm and 
smaHer; WeldlG ornanged joints far pipe slles .~ mm IRI1':bI;ger 

5.4 Fittings Malta-allt 11011 AaTM M i7 fllr Dlreadld 
flttlnp and 8tteIASTM Ao1Ze for flanged flttina. 

U Valva Brgnu., AS:JM &G. 103a MPA. for 5Q mm 
and Iman'r: All Iron, IIR1ftZ1 fltteda 1035 KPA fc:f.15 mm.l"d IlIDilcr. For.hUtOffvll"I, 
u.. nolWllln; IItII1 gl" yalYe flIr 40 mm anClllml{ler, Ittlrhl1C1/1 IIcl1IrtIy vII.... for 
d mm up(0 111U ft1tftaGU' type handl. blittel'fl)1itool1Yt101 flOnnn Inll bItIg,r 

••• Pip•••.,ant Tefton tap. flH' tIIl'Mclea JOI$ IfKI 1.1 mm 
thIck Naber ~ for 1I1ngtld JoIn. 

0.7 All undRgftlund metll plpM 'hallllaW,III••~ two (2) coats of lar or ..phi" 
andWf?Pld with Ipproytd pIPI wrlpplng tap. fIfJ~' "~k ' 

U Application Oome$llC cold watlr piping 

" O. 

8.1 :rYpe Copper ItPt, ,'81m1. hard drawn, ~STM B8I 

U Mlnlm\lm Willthlcknas. Type L 

U Joints SolderedlYP,t .. 
" • I 

..;~~ .~.~,~.~ .~~- ~'~: ..~=:~----.::::~'-- --­_.- ....- '-------------:.'-'.....-._---_ ... 00--..._.._----­
-i 

. I 

~~~~--------,~~_L
 



I I, i-' L 
) i 

-r-­
JIIII 

.., 
h'U. ]

I 

:DII 

II'1llT 02 
.I _1.••• 

.. 
\l!iT D4 

....am.. 

... 

--:1 ---1--1"------~r-----1r -­----1--'·--­-1­ -­--'·-1----­--1-------;-':"----1-­-----l--­----l----.:;--'r-.. ----:-------or ------1­
1------tb:!!L. ---f-------~------.I: : : : : : : : : : : : : 

I I I , • t • I , I I 1 I I , ~ 
I I I , I , I I • I I I ! ! I • 

r-­
I 
I 

u 

l r--"
-; 

\ 
~I===:-'1 

.," I 

/ " j! 

II FLOWER SHOP
II
!I 

AHU II 
LOCA liON OF ICE CREAM 8AR 
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.METMA'.~;:--------------'---I~r~r~~~--.....----..'..- M" 425	 PEt 
METMA Grease Trap for en- LH 

Floor 5emi- Recu18d lJ' Flush t~ IhT 
R ~ with Floor Instollotio';.	 ~. ~~ 

~uke< 
i 

_. I 

I 
.-:.. 1 --	 !; , I	 r 

/

I 1----'.- A. • . ..I	 I 

,. 

M-404 J" · , 
'I .. 

..)prsI"lC 
" 

.M.ETM,~ Grease Trap, for 
--, 

, I 
.\ 

Suspended hom Slab. hmd 

r-~PI~E DIMENSIONS m INCHES ',i'
SIZE -

i·1IN.M. E--,--.. 

T A R Gf'M S 1%£ 
I 

2 71/~ lIS -'14 il 4 ," 
16'14 

100 
2 17 1/2 12 '/2 7 200 
2 9 "'4 19112 '14 10 300 
2 ' 11 1/4 22 '14 16 15 400 
J If~e 25'12 171/2 20 500 
4 '.41/4 -- 21 18'12 25 60]"·
4 r~ I" 
4 

30 14 20 :51 7tC
,.!!- 10 34 22'/2 ··5.0 RM 

4 t7 

E 

C'LAMPING 

-A··_·--,_·~---t 

E 

COVER SECUFIING 

~ SCREW 
REMOVABLE

1J ;~~~~'r,TE 01 

I I.r-~-~ 
~ -r--:c~~= 
: f r,.a-INLET: --r e.... 
.~ r '	 

-

_: I	 t : 
i 

.,I 
:, 
: I 

'or Gn 
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.. w1echoShade"Parts and Components --.-...._ .._------_._..--.. __._... 

No, Descriptions, Part Humbert tiDies --_._----_.._.. ,ti. __. 1 • Wall·ml)unled brockel (Mecholll SUntLin8 & Wide)' MWBX 2727 ST7..P , Optional par's lindAccessorie/;. 
Wall·tmun'bJackel,(Mecho III Wide Ell"mded)' (NS.) EWBX 4040 STZP ., See"Finish ;",d Color Codes" 

2 B'acksl end caps (Macho ~II SlimUna)" INS) MFCA 2336 AL" below lorslnndilld lll!ll'incolors 311d 
• Bracket endcaps (MechoIn Wider MFCA 3036 Al." standard aluminum finishes. WhenJr' 

".
 
Braclile1 end caps (Mecho ~\1 Wide EXlenderl)' (NS) MFCA 3346 AL" Oldll,lng, specify allllnishns and
 

-- colors, as requit'ed, 1o 811SU'8 correl:!
I 

3 Bracket Idle-end (Mecho III SlimLine) (NS) MACI 2336 OS"
 
preducl delivery.• Braelia\: Idle-end/Mecho I.l Wide} MUCI 3036 OS"
 

Bracket: Idle-end (Mecho IIIWide &Iended,) (NS) MOel 3050 OS" 5
 
to. Scm VUlume 4 01 MAchoShaua~. ~.• 4 • Tubeplug (idle·end) MTPA 10102 DE" 

Syslonl'. Price Lisl lor till, weighl
5 • Tube 1·1/2· (38 mll'l) diameter SnapLoc'" MTUX 1415 ALML 

'. 
spa", and lube specillealions.

Tube 1·7/8" (48mm)diameler Sn=-pLoc'u MTUX 1712 ALMl 
0::' .• 12 16 17 ~ 6 • SnapLoc'u 'sJl'line mounting channelr.i·~ ".-- 55ePariS. 5" (27 mm) canler and 2-112" (64 

7 • SnapLllIC'u spline USPI" 1401 VLCL. ml1l)channel!! '"\lsi belJ1I9d tBr 
~hilllfls ovor 96" (~o130 I1\IIl) hi~IIt.)o •Hernlimr (slancJmd cloth covtlret.l) UIIUS 1415 i\LML 
S1~ndo,d IlIUlllinullI finishes 101 Ihese 

9 Bracket: Cenler·suppol1 (Mecho fltSlimUne.) (NS) MeSA 233G OS" paris ore Whae, l3It\ck, QllaluJr 
• Bracket: Cenler·&upport (Mecho nr,Wide) MCSA 3036 OS·' Bronze, <lnd Clear Anodized. 

Bracket: Conler-support (Mecho IIIWideElliended) INS) MSCI\ 3050 DS" 17
 
10 • Tube conneclor ("dog bone") MCOX OtlSTDE"
 Shadedolh Quide lils illio blAckoul 

channel Paris 12 and I.,. DC/ld 10 Iii11 • Tube plug Icenler 5Uppol1) MTPC 1402 DE" 
011 sile.

12 • BlackDcd center channul 2·5/0" (67 mrn)wide' MBOI\ 2515 liP"
 
BI~ckcul cenlerchannel 5'~ (127 "t1:n) wide' (NS) IEBOA 5021 AP" 0 13
 

l'lemllarnnd 1..1/2" hlJnlluba (showll)
13 • Heml~be·expQs"d wilh light seal 1·1:12" (38mm)diame!er' UI-HA 1415 AL" /111 1"laIheblBCkoUI challnef.

HemlLAbe-exposed 7/S" (22'mm) diameler' (NS) II:IHTS OTIS AL" 
Cuslom pall'lilinishes are availalJle14 Bracke~: Orive·cnd (MachoIllSlirnline)INS) MOCn 2336 05" 
Uri srJClClal ardors. Minimum• BI:lckel:: O,ivcrond (Medmlll Witle~ fi11.JCD 3036 DS" qUill,lilies merequirnd. Allow lorBrackel; Orive·end (Mecho IIIWido· E~londe(ij (NSl MIJCO 3050 OS" 
oJClla dollvol)' lime snd ceslR. Fur 

15 ..Levelling shim MSHS 1122 OE" Iiald application 01 special colors by 
olhers, specify While (WH) tobe16 • BlackQut shadecloth guidelSeeParts 12and 17} USGA 1234 AL" 
used as the primer, Surface should

17 • Blackout side c;hanneI1·5116v (33 mill) wide' MBOA 1315 AP" be lighlly sanded beltlt9 applying a
Blaokout side chal'ln912·112" (64m",) wide' (NS) $OA 2421 AP" solvenl-bllsedpllinl in the color or 

10 SnapLoc11llascia (Mec;hlJ IIJ SIimLJAur regular roll (NS) MFM SL15 AL" your choice. Freid pointing willI 
• SnapLoc'ufascia (Madlo IIIWide) reQtlllal' rell' MFM RG15AL" !iolvenl-b.."sed pilinls Isposslbleotl 

SnapLocf ll laseis (Mecho IIIWide E~lended) regular rollINS) UFAA 4715 AI." all painlllnishos bUI may requll'G Iwu 
coats with adarker color baso.'9 • SnapLoc'lI reversa-roll lascia (Macho," Wide) MfM AR1S AL"
 

20 • Bead chain keeper MilKS 05'14 DE"
 
. .., .. ..', ~ ,.... '" 

21 • Upper and lower bead chair:' slops ML1ST 03AU or·INP 
22 • Drive c:tIain Istainless-sleel bead chain~ MCHO 4649 SSPO 

J e. 14 8racke,t assembly pairIMecho III SlimLina) INS) MaCA 2336 OS"
 
, Brackel; assembly pair(Mecho IIIWide)
 MmCi\ 3030 OS"
 

Brackel assembly pair (Macho III Wide Extended) (NS} M&3Ci\ 3050 OS..
 

FinIshes 8ndCofor Codes ---------------_._-_._-_.._.__.__..._--_._..-._.._. __...-......_------ .•.._--.-_.•.__..... 
Codes Del,tn Colors Codes Alu'tltnulI1 Finishes
pS All stock colors Wtil~';:Whi"'e ..
 
Wit 'Whll~ .~
 GR Grey
GR Grey UK £lfack
BK Bla.ck CW Colonilll Whila 
CW Colonial While OB QllIaksr Bronze /,Duranodlc cclor)BZ Quaker Bronze CA Clear Anocllzflcl 

Ml Mill linish-_..__._------_....._-~---_._, ..._~....._ .......,_.
.. -
MechoShilde System!;, I/Jr.. ,n
~2.03 35111 S\rO(!1, 1.01l!! h:lnlldClly. NY I (101, USA
'- clcphollo: 7t6·1:!ll·20lU
I 

:O~Fakrrelecople: (INT'l) 710,729-2941, USA 1.000.099.0001 
r.l"lf'l.uaird~ '" ,&".. l.·....I __ ftl __ .1__ ._------_.."'-_..~-- ---_. ­

http:�.._--.-_.�


••

.~ 5tarida,rd M,echo Ill'MBracket Details
 
'r\qgular Roll F'nl\lrkwilh Standa/d Fascia 

"- --3.1116~1-------t 

.. ,.-­

., 

Shade Falilric-~ "Drive Chain 

.1 

snap-Loc""' Fascia 

FabrIc Snap-Loc F:ascia 

Ma!~imum HeightFabrics 

loS" Tube 

12',0"ThsrmoVeil 

ThermoVeil &Mirre Film lO'·O" 

ThermoVell &Blackoul 8'·0" 
_______l.­

r-~ch ,Shade Systems, Inc,
 
, ·03 35th Streelll!Long Island City I NV 11101, USA
 
'\ eiep ',one: 119-729·2020 Ot ...
mO·
'jJlnecople: (\NT'L) 7118·729·2941, USA 1·800·899·00111 I' 
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DiMENSIONS IN INOIeS 
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P·.PE .- . 
SlIE 
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1\' T A R 0 GPM'" 
2 7 '/4 3/4 16 II 10314 V4 
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Pi"PE1=0IM{NSIONS It-: INCHES 
SIZE 
IN.M, E A R GPM Ii IZ£ 

:it '. 7 II ;,- --T ..11'3 '''/41 II 100 
2 I B 1/.1 121/217 1/2 7 200- 111/22 '149 J;..r"" 10 300 
:.t ' 22 1/41I"'l 18 15 .cOO
3 12~8 2"/2 17"2 20 500 

14 1/4
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27 lain 6a~,25
' 15 1.. 30 14 20 3.5 7CO 
It 19 14,....-.... 22~2 ,·50 ROO 
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